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Dear Parents and Students, 

 

We are very excited about the 2015-2016 school year! We would like to welcome 

back all families who are returning to Algonkian and to also welcome those families 

who are new to our school. We are confident that your experience at Algonkian 

Elementary will be a successful and positive one. At Algonkian Elementary our focus 

and priority is always “Our Students”. Our hope is that each child who walks through 

our doors this fall will leave in the spring making both academic and social gains. We 

maintain high expectations for all of our students and believe that all students can and 

will rise to the occasion if given the opportunity. Establishing clear expectations 

within the school is an integral part of our students knowing what is expected of them 

from the first day of school.  

 

This handbook is designed to give you information needed to acquaint you with our 

school.  We hope that you will keep it in a safe place for ready reference and will 

refer to it often.  We know that parents and teachers strive each day to be wise in our 

examples and teachings as we guide our children in developing their abilities and 

their talents.  If we can be of assistance to you, please do not hesitate to contact us. 

 

 

Sincerely, 

 

Brian Blubaugh, Principal 

571-434-3240 
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2015-2016  SCHOOL CALENDAR 
August 31: First Day of School 

September 7: Holiday (Labor Day) 

October 12: Holiday (Columbus Day) 

October 30: End of the Grading Period 

November 2-3: Student Holidays (Planning/Records/Conference Days) 

November 25-27: Holiday (Thanksgiving) 

December 21-January 1: Winter Break (Classes Resume January 4) 

January 18: Holiday (Martin Luther King Jr. Day) 

January 28: End of Grading Period 

January 29: Moveable Student Holiday* (Planning/Records/Conference Day) 

February 15: Holiday (Presidents’ Day) 

March 21-25: Holiday (Spring Break) 

April 14: End of Grading Period 

April 15: Student Holiday (Planning/Records/Conference Day) 

May 30: Holiday (Memorial Day) 

June 14: Last Day of School/End of Grading Period 
 

 

 

**Parents with child-care or other weekday scheduling concerns – The date of this MOVEABLE 

Planning/Records/Conference and Staff Development Day between first and second semesters may 

change, if the school calendar changes due to school closings for inclement weather or other 

emergencies. Parents with childcare or other scheduling concerns should be prepared.  

 

9 Week Grading Period Ending Dates 
10/30/15 

1/28/16 

4/14/16 

6/14/16 

 

Schedule subject to change based on possible school closing due to inclement weather. 
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SCHOOL HOURS 

 

Grades 1-5     7:50 a.m.- 2:35 p.m. 

A.M. Kindergarten   7:50 a.m.- 10:50 a.m. 

P.M .Kindergarten   11:35 a.m.- 2:35 p.m. 

Office Hours    7:30 a.m.- 4:00 p.m. 

 
Due to safety and security reasons, students should not arrive at school prior to 7:30 

a.m. 

 

In the event of a two-hour delay, school will begin at 9:50 a.m.  A.M. Kindergarten 

will begin at 9:50 a.m. and end at 11:50 a.m.  P.M. Kindergarten will begin at 12:35 

a.m. and end at 2:35 p.m. 

 

In the event of a one-hour delay, school will begin at 8:50 a.m.  A.M. Kindergarten 

will begin at 8:50 a.m. and end at 10:50 a.m.  P.M. Kindergarten will be on a regular 

schedule. 



 5 

ATTENDANCE/ ABSENCES / ABSENTEE CALL-IN 

Whenever a student is absent from school, documentation is required to verify the reason for 

absence. Parents are required to notify the school as to the reason for the absence. This may be done 

through our Absentee Phone-In Line, (571)434-3241.  This line is open 24 hours a day.  Any 

absence not confirmed by the parent will be un-excused. If the parent has not called the school to 

verify the absence, the school will make a reasonable effort to call the parent to verify the day’s 

absence. Upon the student’s return to school, the parent/guardian must submit a signed written note 

explaining the reason for the absence if a phone call was not made to the attendance line. 

 

If a student is absent for an excessive amount of time, as determined appropriate by the principal, 

the school will send a letter to the parents requiring a physician’s note for all further absences. At 

the principal’s discretion contact may be made sooner or waived due to extenuating circumstances. 

 

If a student will be taking a trip that will require a child to be absent while school is in session, 

permission must be obtained from the principal (in writing) in order to have the absence 

excused.  

 

If a student is absent from school for 14 consecutive days, the student is un-enrolled on the 15th day 

and must re-enroll upon return.  There are no guarantees that the student will be re-enrolled in the 

same class. 

 

At the point at which a student accumulates 5 unexcused absences, a referral may be made to the 

Attendance Officer. 

 

The school day officially begins at 7:50 a.m.  Students who are tardy must report to the office prior 

to going into the classroom. Office staff will record the student’s arrival so that attendance records 

can be changed from an absence to a tardy.  The student will be given a tardy slip to give to his/her 

teacher.  If a child is tardy he/she must be accompanied into the front office by a 

parent/guardian. Students may not be dropped off in front of the school if school staff are not 

present to escort the child into the building. 

 

Occasional tardiness for valid reasons is not a serious offense; however, repeated or habitual 

tardiness encourages the formation of undesirable personal habits and disrupts the orderly 

instructional process of the school. A student is considered tardy if he/she is not in their classroom 

by the time school begins at 7:50 am. When a child arrives to school tardy, a parent or guardian is 

required to provide justification to determine the reason for the student’s tardiness. If a student is 

habitually tardy, a letter may be sent to the parent as notification of the school’s concern for the 

student’s non- attendance and a physician’s note may be required. If the pattern of tardiness does 

not improve then a referral will be made to the Attendance Officer. 

 

The school day ends at 2:35 pm each day. Prior approval by the principal must be obtained if early 

dismissal for a child is requested on a regular basis. 

 

Please make sure to contact the school office if your work and/or emergency phone numbers 

change at any time during the school year. 
 

 

 



 6 

ACCEPTABLE USE PRACTICES POLICY (INTERNET) 

The Acceptable Use Practices Policy is intended to assure appropriate and responsible use of the 

Internet by all students.  Students and parents will be informed of acceptable use in the Students 

Rights and Responsibilities booklet, which is located on the Loudoun County Public Schools’ 

website.   

 

AFTER-SCHOOL ACTIVITIES 

Should a student need to stay after school for an activity, parents are informed and permission 

sought beforehand.  Parents must make arrangements to provide transportation.  Parents should 

notify the activity sponsor of any health needs of the student, as the Health Clinic Specialist is not 

on duty after school hours.  Students must be picked up promptly at the conclusion of the activity. 

 

BICYCLES 
Students are permitted to ride bikes to and from school with the permission of a parent or guardian.  

Students must wear helmets, follow bike safety rules and live within the walking area of the 

school.  Students who live in the busing area may not ride their bikes to or from school. 

 

BIRTHDAYS 

Birthdays are a special day for children and adults alike!  At Algonkian, we will be following the 

Loudoun County Public School’s guidelines for food in schools, therefore, we will not be allowing 

cupcakes or any other food treats at school for birthday celebrations.  This is an effort to keep all 

children safe and healthy.  Balloons are also prohibited as there are many latex allergies in our 

building and balloons can be a major distraction to instruction.  Thank you for your cooperation! 

 

These suggestions are offered as alternative celebration ideas: 

1. Donating a book to the school or class library in recognition of the birthday. 

2. Donating a game or playground equipment for indoor or outdoor recess. 

3. Pencils, gel pens, sidewalk chalk, stickers, or temporary tattoos 

4. Parent or grandparent comes to read birthday child’s favorite book to the class (please get 

permission from classroom teacher at least 24 hours prior to your visit to ensure time is 

allotted in the day’s schedule.) 

 

To prevent children’s feelings from being hurt, we ask that personal party invitations for 

celebrations outside of school not be distributed in school unless all the students in the class will be 

receiving one.  The staff is not able to provide addresses or phone numbers for personal invitations. 

 

BREAKFAST PROGRAM 

We will be offering the bag breakfast that is included on the Loudoun County Public Schools Menu. 

All breakfast prices are posted on the menu. We have set guidelines for the breakfast program and 

at this point we believe they will ensure the least amount of disruption to the instructional program 

and will be the most efficient. The guidelines are as follows: 

 

 All Algonkian students may participate:  K am, 1, 2, 3, 4, 5 

 Students will use the same pin number as they use for lunches 

 The same lunch account will be used and charged 

 Breakfast will be available from 7:30am – 7:50 am 

 Breakfast will not be offered after the tardy bell rings 

 Students will go straight to the cafeteria to get their bag breakfast prior to going to class 
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 Students will eat their bag breakfast in the cafeteria 

 Students must be finished eating the bag breakfast by 7:50 am  

 Students will not be marked tardy if they are late to class because they are getting breakfast 

 The cost of breakfast is $2.00 

 

Please discuss with your child if you would like for them to participate in the breakfast program. If 

children come to the cafeteria to buy a breakfast and have money in their account we will not turn 

them away. For this reason, the communication between you and your child beforehand is very 

important. 

 

BUS INFORMATION 

Bus routes and stops are planned and established by the LCPS transportation department.  Students 

will receive instruction in Bus Safety rules at the beginning of each school year.  It is extremely 

important that we take the necessary precautions in transporting students safely to and from the 

school.  We ask for your cooperation in the following: 

 

1. Please review the bus safety rules with your child including safety at the bus stop.  Stress 

the importance of following these safety rules at all times. 

2. The students will be instructed on proper bus evacuation safety twice during the year.  

This is a drill practiced with bus drivers. 

3. If your child is to take a different bus or get off at a different stop, a written note must 

be given to the teacher.  The student will then be sent to the office to get a bus pass.   

4. No animals, pets, or any other living creatures are permitted. 

5. No glass containers are permitted. 

6. Bus transportation to and from school is a privilege, therefore any student whose 

conduct is considered a safety hazard will have bus-riding privileges suspended. 

 

CAFETERIA RULES 

All students in grades 1-5 eat lunch in the cafeteria Monday through Friday at a scheduled time with 

their class. The following cafeteria rules will be reviewed in the classroom with all students the first 

day of school prior to eating in the cafeteria.  

 

  

1. Respect 

a. Clean up table and floor 

b. If lights are out, voices are off 

2. Responsibility  

a. Use inside voices 

b. Stand in straight line quietly 

3. Relationships 

a. Use kind words 

b. Offer to help others in need 

4. Ready 

a.    Prepared to get your food 

b.   Ready for your teacher at lunch dismissal 
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CAR TRANSPORTATION 

1. Please DO NOT PARK in the parking spaces that are blocked off with cones in the 

morning. This is the drop off area in the morning for car riders. It is important when 

dropping your child off that you pull your car up as close as possible so that it is parallel 

with the front doors to the main entrance. This assists in moving the traffic quickly. 

2. If you choose to park and walk your child to the front doors, please be sure to cross at 

the designated cones for crossing. This is very important for safety.  

3. Please park in the parking lot when picking your child up for early dismissal. 

4. Please help keep our students, staff, and parents safe by driving slowly when on school 

grounds. 

 

CHANGES:  ADDRESS OR PHONE 

Any change to an address requires a parent or guardian to complete a “Change of Address Form” 

and attach a copy of one of the following:  a signed lease, deed, settlement papers, mortgage 

statement or deed of trust.  Any changes to the home phone number, work number or cell phone 

must be reported to the school promptly in writing, or by using the PIMS.  This will assist us in 

case of emergencies. 

 

The Parent Information Management System (PIMS) is an online tool that provides a convenient 

way for the primary parent/guardian of a student to manage changes to the phone and /or email 

information for the contacts in their child’s record. When using PIMS you can review, at your 

convenience, the current contact information that exists for your child.  If you need to update the 

current phone/email/emergency contact information, you can easily submit the update request 

online. 

1. Access the PIMS link from the LCPS Public Internet site.  www.lcps.org .  From the LCPS 

home screen, click on the PIMS link on the left-side under “Quick Links”. 

2. You will be guided through a series of screens where you will be prompted to enter some 

identifying information, assert your relationship to the student and then enter updated 

contact information. 

3. Once the request has been submitted, your child’s school will review the request before 

accepting. 

 

CHILD ABUSE AND NEGLECT 

Under Virginia Law, school employees are required to report suspected cases of child abuse or 

neglect to the Department of Social Services.  This law, which was designed for the protection of 

children, provides immunity from civil or criminal liability in connection to reports, unless 

malicious intent is proven. 

 

COMMUNICATION / FORGOTTEN ITEMS 

In order to keep interruptions of instructional time in the classrooms to a minimum, all parents and 

other visitors entering the building must FIRST REPORT TO THE OFFICE.  Any items, such as 

lunch boxes, books, homework or messages for students can be left in the office and they will be 

delivered to the students. We do ask however that this is limited and kept to a minimum. Calling 

down to classrooms is disruptive and the front office is a very busy place.  
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CURRICULUM 

Algonkian Elementary offers a set and diverse curriculum, which includes:  reading, language arts, 

social studies, science, math, health, music, art, and physical education.  In keeping with the 

mission statement of the Loudoun County Public Schools, we strive to provide a quality education 

for each student which promotes individual growth and initiative, and prepares students to live full 

and useful lives.   

 

The academic content areas alone are not enough to develop the full potential of every child.  We 

believe that the arts play a vital role.  Students attend ART class once each week and MUSIC class 

twice a week.  PHYSICAL EDUCATION instruction is given three days a week by the physical 

education teacher and two days by the regular classroom teacher.  The lessons in the FAMILY LIFE 

EDUCATION curriculum are presented to students to emphasize the importance of the family as 

the primary unit of society.  It also stresses the need for individuals to make decisions appropriate to 

values established within their families and to accept responsibility and consequences for their 

behavior.  In the fifth grade, the students have a program taught by the Sheriff’s Department called 

DARE (DRUG ABUSE RESISTANCE EDUCATION).  DARE is a state-wide program in 

Virginia, and it is highly acclaimed nationwide. 

 

The READING SPECIALIST, a specially trained reading teacher, oversees the reading program in 

the school.  This teacher is available for diagnostic testing of students, for providing additional 

instruction for those students reading below grade level, and for assisting teachers with strategies 

and materials.  Classroom reading instruction is based on a balanced literacy approach focusing on 

the needs of individual students, promoting their growth and development in reading, writing, and 

spelling. 

 

SPELLING instruction in Loudoun County Public Schools is based on years of  research on word 

study.  Word study is active – students sort words according to similar features and patterns.  

Practice in word sorting helps students internalize word features and leads to automatic use of 

words in written language.  An additional component of our spelling program is a continued focus 

on high frequency words found in reading and writing.  Students are responsible for correctly 

spelling the words assigned to their grade level in all written work.                           

                                             

MATH – LCPS offers a blended approach to math instruction.  Resources for math include the 

Investigations math program and a basal textbook.  The MATH SPECIALIST, a specially trained 

math teacher, oversees the math program in the school. 

 

The English Language Learner program (ELL) is offered to students in grades  

K-5 at Algonkian.  The purpose of this program is to help limited English proficient 

students learn English as quickly as possible and to help them be successful in school.  This 

instruction should help students adjust culturally to life in the United States. 

 

A Special Education program is offered to K – 5 students and provides specially designed 

instruction to meet the unique needs of a student with a disability.  Speech and Language services 

and any other related services fall under the Special Education program. 
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DAILY DISMISSAL PLANS AND CHANGES 

We require all students to have their parents fill out the “How I am going home” and the “Early 

Closing Procedures” forms at the beginning of each year.  Permanent changes require new forms 

to be filled out and returned to the teacher.  Temporary changes require a note or phone call from 

the parents (written notes are preferred, phone calls should be made no later than 10:00 am that 

morning to indicate a change). 

 

IMPORTANT NOTE: Children sometimes confuse transportation information so we will not be 

able to accept verbal notification from them when a change is made.  Please understand that if we 

do not receive proper notification of the change (via note or phone call), your child will be going 

home as designated on the most current form designated by the parent. 

 

DELAYED OPENING  

Under certain weather conditions, schools may have to open one or two hours later than usual.  This 

announcement is made on local radio and TV stations as well as the LCPS website www.lcps.org.   

Please do not call the school to confirm a delayed opening. 

 

DISCIPLINE 

Teachers have the authority and responsibility to maintain discipline in the classroom.  When a 

student is not complying with classroom or school rules, the teacher may conference with the 

student and parents, or use classroom discipline procedures.  Children who continually disregard 

classroom or school rules may be sent to the assistant principal or principal.  The administrator may: 

 

 Give the student a stern warning 

 Take privileges away from the student 

 Separate the student from his classmates 

 Assign work to be done 

 Notify parents of the problem 

 Assign the student in-school restriction 

 Suspend the student from school 

 Recommend expulsion from school 

  

DRESS 

Students are expected to arrive to school dressed in appropriate attire.  Parents will be called if their 

child arrives to school dressed inappropriately.  Please help us observe the following rules: 

 

1. Midriff shirts and blouses are not appropriate. 

2. Hats and bandanas/scarves on the head are not to be worn in the building. 

3. Students may not wear shirts with inappropriate language or pictures. 

4. Tube tops, halter tops and spaghetti strap tops are not appropriate. 

5. Shoes must be worn at all times. 

6. Shorts and skirts should be a decent length.  Short shorts are not appropriate. 

7. On P.E. days, students may change their shoes however it is highly recommended 

that students wear shoes to school appropriate for P.E. on the days their class has 

P.E.  Elementary students may not bring a change of clothing for P.E. classes.  They 

must participate in P.E. in the clothing worn to school that day. 

 

http://www.lcps.org/
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EARLY DISMISSALS 
If you need your child to leave school earlier than normal for an appointment, please send a note to 

the teacher.  Please come into the school office and ask the secretary to call for your child.  Please 

do not go directly to the classroom.  Teachers are instructed not to dismiss a child unless the 

office calls for them.    

 

Early dismissal from school on a regular basis must be approved by the principal. The appropriate 

paperwork must be completed and submitted to the principal for approval which includes the reason 

as to why the student needs to be released early on a regular basis.  

 

EMERGENCY FORM 

A form with your child’s emergency information will come home with the “First Day packet”.  The 

following is extremely important: 

 

1. Update this card, sign and return to school immediately. 

2. If any information changes during the year, notify the school immediately. 

 

IMPORTANT NOTE:  We must be able to reach you or your emergency contact if 

your child is sick or injured.  Please keep all this information current. 

 

EMERGENCY EARLY CLOSING 

Schools may have to close early under certain circumstances.  Announcements are made over your 

local TV and Radio stations, on the LCPS Web site www.lcps.org  or by registering with Loudoun 

Alert.  PLEASE DO NOT CALL THE SCHOOL WHEN YOU SUSPECT A POSSIBLE 

EARLY CLOSING.  The school phone lines must remain open to receive instructions from the 

School Board Office and for emergencies. 

 

Parents should discuss a plan with their children, which should be followed in the event of an 

emergency early dismissal.  With your first day packet, you will receive an “Early Closing 

Procedures” form to be completed and returned to school.  It is important that you state clearly 

what your child is to do in the case of an early dismissal.  The school buses will run their normal 

routes. The after school CASA program will be cancelled when schools have an emergency early 

closing. Having your child call you when this occurs is not an option: a plan must be in place.  

 

FIELD TRIPS 

Field trips are an important extension of the curriculum.  Teachers are encouraged to take field trips 

to sites relevant to class studies.  Parents are informed prior to the trip and are asked for written 

permission.  Parents are often asked to act as chaperones on field trips. 

 

FIRE DRILLS 

Schools are required by law to have a fire drill once a week during the first month of school and 

then one fire drill per month thereafter.  It is suggested that parents have a fire exit plan in their 

homes and conduct appropriate drills.   
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GIFTED PROGRAM 

Differentiated instruction is provided to all students in grades K-5.  SEARCH, a classroom resource 

program is part of the K-3 standard curriculum.  A county-wide, center-based program, FUTURA, 

serves identified gifted students in grades 4 and 5.  

 

GUIDANCE 

The elementary guidance program provides classroom lessons to all students.  The guidance 

counselor is also available for small group or individual counseling. Teachers and parents can refer 

their children to the counselor.  Students may also ask to meet with the counselor.  Parent 

permission must be granted for a student to meet regularly with the counselor in a small group or in 

an individual setting.  The guidance counselor also provides resources to parents pertaining to their 

children. 

 

GUM 

Chewing gum or candy is not allowed at school or on the school bus. 

 

HEALTH SCREENINGS 

In conjunction with the Loudoun County Health Department, vision, hearing and dental screenings 

have been established.  The vision and hearing of all new students and third graders are screened 

during the first few months of school.  A dental inspection will be conducted for those students who 

have returned the appropriate dental form.  Fine and gross motor screenings are done during the first 

60 days of entrance. 

 

HOMEWORK 

The individual teacher defines the scope and style of homework. However, all homework that is 

assigned will be based on one or more of the following purposes: 

 

 To practice skills that have been introduced and developed in the class 

 To complete unfinished work or projects 

 To relate understandings and skills developed at school to everyday life 

 To enrich the school program by pursuing activities that can be shared with classmates 

the following day 

 

A child should be able to complete his or her work independently; however, we encourage parents 

to take some time to check over the child’s work.   

 

If at anytime you feel as if your child is overwhelmed with homework and spending too much time 

on it, please contact your child’s teacher to discuss this challenge.  

 

HONOR CODE 

The Algonkian students and staff have worked together to establish the “Algonkian Honor Code”. 

The honor code includes promises that the student body and staff of Algonkian felt were most 

important in maintaining a positive school climate for all.  
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Algonkian Honor Code 

 

We the staff and students of Algonkian, pledge that we will: 

 

Show respect and patience for ourselves and for others 

Take responsibility for our learning and our actions 

Offer to help those in need 

Display a positive attitude with kind words and smiles 

Remember we are all different and unique, but we all belong to the Algonkian family…. 

 

I’m proud to be a Bobcat! 

 

ILLNESS 

When a child becomes ill at school, the parent/guardian or designated emergency contact will be 

notified and requested to make arrangements for the child to go home.  It is very important that 

the information on the emergency form be current and updated as changes occur. 

 

A child who shows symptoms of illness (fever over 99.9, vomiting, severe cough, etc) or a 

communicable disease SHOULD NOT be sent to school.  Sending a child who is ill to school is 

unfair to the child and the school.  Provisions should be made for the child to remain at home until 

the condition clears up. 

 

INSURANCE 

Dental and accident insurance forms are sent home with students at the beginning of each school 

year.  Enrollment is totally at the option of the parent. 

 

LIBRARY/MEDIA CENTER 

The library is open during the regular school day hours.  Kindergarten through fifth grade classes 

will have a weekly scheduled library period.  During this period, the librarian instructs the students 

on how to use the library and media center materials.  The librarian encourages students who are 

researching a subject to use the resources of the library individually or in small groups during the 

school day. 

 

LOST AND FOUND ITEMS 

The lost and found collection rack is located outside the cafeteria. Small lost and found items such 

as money, glasses, wallets, earrings, keys, etc, will be located in the main office.  Please check these 

locations for missing items regularly.  At winter break and the end of the school year, any items not 

claimed will be cleaned and donated to a local charity.  

 

LUNCH 

The school cafeteria staff prepares hot meals daily.  Students may purchase milk to go with a lunch 

brought from home.  You may send in a check payable to “County of Loudoun” or you can pay via 

the Internet by visiting www.pay4lunch.com.   When writing a check, please put the student’s full 

name in the memo section. 

 

Parents and visitors are always welcome to have lunch with their child.  Please be sure to sign in at 

the office for a visitor pass before going to the cafeteria.  Calling the school office ahead of time to 

order your lunch is recommended.   

http://www.cafeprepay.com/
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For safety reasons, no drinks in cans or glass bottles are permitted in the cafeteria.  Soda is strongly 

discouraged. 

 

MEDICATION 

If students need to take medication while at school, parents MUST supply the following WRITTEN 

information on the required medical form for prescription and non-prescription medicine: 

 

1.  Type of medicine 

2.  Dosage 

3.  Times to be given 

4.  Possible side effects 

5.  Parent / guardian signature 

 

Medication must be in the original container labeled with the student’s name.  If a child has a 

prescription medication, a medication form signed by the physician must be on file in the school 

clinic prior to dispensing medication.  All medicines are kept locked in the clinic and are dispensed 

to students in the clinic under the supervision of the administration, health clinic assistant, or 

secretaries.  Records of medicines dispensed are kept in the school clinic.   

 

MENU 

The county provides a preprinted menu once a month.  This will be sent home with your child in a 

timely manner at the end of each month.  This information can also be found on the LCPS website 

at www.lcps.org. 

 

MOVING OUT OF SCHOOL BOUNDARIES DURING SCHOOL YEAR 

If you should move out of Algonkian’s boundaries during the school year and wish to stay at 

Algonkian, please contact the school office.  We will give you the appropriate forms to submit to 

the school board for permission to remain at Algonkian until the last day of the current school year.  

Current enrollment of the school will help determine if permission is granted; however you will 

need to transport your child to and from school. Special Permission forms are also located on the 

LCPS website. 

 

NEWSLETTER 

The school newsletter is our primary means of communication with parents.  It is posted on our 

website monthly.  Additionally, each classroom teacher also posts a monthly newsletter.  If you 

would like to request a paper copy of the school’s newsletter, please notify the office in writing.  

Algonkian’s web page also describes our programs and keeps you up to date with the activities of 

our school.  Please visit us at least once a month to see what is new.  

 

PARENT CONFERENCES 

In order for the school year to be the most productive for students, there needs to be communication 

between the home and school.  The teacher’s goal is to meet with each child’s parent or guardian at 

least twice during the school year.  The help of the parents is requested in attaining this goal.  

Additional conferences will be scheduled as needed. 
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PARENT – TEACHER ORGANIZATION (PTA) 

A strong parent association is vital to the success of Algonkian Elementary.  The PTA has 

numerous objectives, such as working to inform and communicate with parents, sponsor social 

events for the school community, raise funds to enhance the school’s instructional program, and 

coordinate the volunteer program.  Meetings are held at Algonkian Elementary, day and time to be 

determined. 

 

PARKING LOT PROCEDURES 

It is so important that we all follow the rules and expectations of the parking lot during arrival and 

dismissal or someone WILL get hurt!  When dropping students off in the morning, you must go 

through the kiss-and-ride line.  Students may be released from your car once you reach the front 

side of the parking lot where there is adult supervision.  Always follow the directions of the staff 

members on duty!  Please do not drop students off in the middle of the parking lot and allow them 

to cross through traffic.  If you would like to park your car in a parking space, you must walk your 

student to the sidewalk.   

The driveway in front of the school is reserved for buses and daycare vans during afternoon pick-

up, and the same is true during morning drop-off.  Cars should use the parking lot and designated 

kiss and ride areas.  When picking up a student, the adult must park their car and come to the 

sidewalk in front of the building or to the cross walk.  Students are not permitted to cross the bus 

loop without the staff member on duty seeing an adult (either standing at the cross walk or meeting 

the student on the sidewalk). 

During drop-off and pick-up times, traffic in the parking lot is one way.  Please do not back up or 

try to drive against the flow of traffic to enter or exit the parking lot.  These rules are put in place for 

the safety of the children and the adults! 

 

PICTURES 

A professional photographer will take individual school pictures in the fall.  These pictures are 

available to purchase at that time and will appear in the school yearbook, which will be offered for 

sale in the spring.  We will also take class pictures in the spring and individual student pictures with 

a choice of backgrounds will be offered at that time.  Purchasing any of the yearbook or picture 

packages offered is optional. 

 

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORTS (PBIS) 
The faculty, staff, and administration at Algonkian Elementary School seek to provide a school 

environment in which students feel safe, secure and happy. Our goal is to teach children to be 

responsible for their education and behavior. We stress the necessity for order and self-discipline 

within the school in order to provide an atmosphere that promotes learning.  

 

In order to maintain this high standard of conduct, Algonkian Elementary School implements 

Positive Behavior Interventions and Supports (PBIS), a school-wide approach to managing student 

behavior. PBIS is an approach for teaching children appropriate behavior and providing supports 

necessary to sustain that behavior. This process will include stating expectations, defining 

expectations, teaching expectations and recognizing compliance.  We will be focusing our behavior 

instruction in the cafeteria, hallways, playground, and classrooms for the 2015-2016 school year.  
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Algonkian Elementary School                                                                                                                                  

PBIS Teaching Matrix 

    Definition Cafeteria Hallways 

R
u

le
s/

E
x

p
ec

ta
ti

o
n

s Respect 

Accept directions the 

first time they are 

given 

*Clean up table and 

floor                                             

*If lights are out, 

voices are off 

   *Walk silently                                         

Responsibility 
Be accountable for 

your actions 

*Use inside voice                                                      

*Stand in straight line 

quietly 

*Walk in a straight 

line                                                                                        

Relationships 
Treat others the way 

you want to be treated 

*Use kind words                                             

*Offer to help others 

in need 

*Keep your body and 

belongings to yourself 

 Ready Being Prepard 

* Know what to do in 

the lunch line 

* line up quickly and 

quietly 

* I will know where I 

am going 

 

 

 

 

REPORT CARDS 

Report cards are sent home at the end of each nine-week period.  The exact dates can be found in 

your school monthly newsletter and the LCPS Guide and Directory sent home at the beginning of 

the year.  The final report card of each year will be mailed home.  An interim report may be sent 

home midway through the nine-week period to communicate if a student has made considerable 

progress in a subject and/or if the student is currently receiving a failing grade, the grade has 

dropped two letter grades, or if the students is demonstrating challenges with work and social 

habits. 

 

SCHOOL/CLASSROOM RULES 

During the first week of school, all classrooms will establish rules that will be reinforced throughout 

the school year to ensure positive and appropriate behavior from students. Excellent behavior and 

high standards are expected of all the students at Algonkian Elementary. Students are expected to 

show RESPECT, RESPONSIBILITY and positive RELATIONSHIPS in all they do at school. 

 

By reinforcing the classroom rules and school rule of respect, we hope that together we can guide 

children toward self-discipline and those attributes desirable for growing children-honesty, 

kindness, respect and responsibility. 

 

SECURITY 

Once school is in session, all exterior doors to the building are locked at all times. To enter the 

building, you must ring our “AIPHONE” and have a form of picture identification available for the 

camera. If you have no identification on you, entry into the building may be prohibited. Once you 
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are buzzed into the school, you are still required to come into the front office to sign in as a visitor 

and receive a Visitor’s Badge.  Please place the visitor’s sticker in a visible location on your person 

through the entire duration of your visit.  Staff members have been trained to question anyone not 

wearing a Visitor’s or LCPS Badge. 

 

SELLING 

Students are not to sell, trade, or ask teachers or students for money or items in school.  This would 

include items being sold for charitable organizations (scouts, church, sports teams, etc.) 

 

STUDENT RIGHTS AND RESPONISBILITIES 

Students and parents have a right to know policies and rules concerning student discipline.  The 

School Board has approved and published a handbook, Students Rights and Responsibilities, which 

will now be posted on the LCPS website.  Parents are asked to read this handbook carefully.  A 

statement regarding acknowledgement of information in this booklet needs to be signed and 

returned to the school. 

 

TOYS 

Toys are to remain at home and not be brought to school. The only time in which a toy can be 

brought in is if the teacher has given permission to a student for a particular project or event. Toys 

include: trading cards, stuffed animals, sporting equipment, electronic games, ipods, etc. 

 

TECHNOLOGY  
Our school is completely networked with full access to the Internet and e-mail.  Each classroom is 

equipped with 4 computers, a printer and an interactive whiteboard.  There is also a computer lab in 

the school with 28 computers and 4 printers.  Students will go to the computer lab at least once a 

week for instruction.  Laptops are available by teacher check-out for students to use in the 

classrooms. 

 

TEXTBOOKS 

All textbooks are provided to students free of charge.  The parent, however, assumes the 

responsibility of compensating the school for book loss and/or unreasonable damage.  A book 

contract is brought home early in the school year for both parent and student signatures. 

 

TESTING 

Students are administered certain standardized tests during the school year.  These tests are given to 

monitor the effectiveness of the instructional program and to evaluate the achievement of students.  

Schedules will be sent home prior to the testing dates. 

 

VISITORS 

In order to assure the safety of students and staff, parents or other visitors to Algonkian must go 

directly to the office before visiting any other area of the building.  Please sign in the Visitor Book 

and wear a Visitor Badge while in the building.  Please remember to sign out when you return your 

badge to the office. 
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VOLUNTEERS 

Volunteers play an extremely important role in the entire educational process.  They improve 

instruction by permitting more individual help to students under the direction of the classroom 

teacher.  They enrich curriculum by adding the experience of the volunteers’ special interests and 

hobbies to the knowledge of the classroom teachers.   

 

As always, we ask that you sign in the Volunteer Book and wear a Volunteer or Visitor badge while 

in the building.  The volunteer hours are added up by the Volunteer Coordinator each month and 

turned into the Office of outreach. 

 

Please note: For the health and safety of everyone, volunteers who are in the building on a regular 

basis need to have a TB screening on file in the school office.  You do not need to have this done 

every year, if you are unsure if we have your results on file, stop by the office and we will put you 

in touch with our volunteer coordinator.  

 

WEAPONS 

Weapons in school will not be tolerated under any circumstances.  Any child bringing a weapon to 

school will be disciplined in accordance with School Board Policy.  Knives and toy guns or look-

a-likes are considered weapons.  Please refer to Loudoun County School's policy if you have any 

questions. 


